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To: Standards Committee, 14 September 2022 10:00 
From: Marc Ronan, Monitoring Officer 
 
 

Officer Declarations of Interest 
 
 

Decision Required YES ☐ / NO ☒ Agenda Item 6 

 

Recommendation 

Note the contents of this report and policy and the robust assurances that it 
provides in terms of the measures used in mitigating the risk of officer conflict of 
interest and in declaring interests. 

 

 

Key Messages 

This report sets out the framework for officers declaring or making known any 
interest they might have that may present a conflict of interest, secondly it 
describes the measures which are in place to mitigate potential conflicts of interest 
and finally, assurances are provided as to the robustness of the measures in place 
and where improvements are required.  
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Background 

 
There is a clear framework for elected members to make a declaration of disclosable 
pecuniary interests, as members need to make a declaration of such interests on a 
register accessible to the public.    
 
The Employee Code of Conduct imposes an obligation on staff to declare conflicts of 
interests demonstrating they are not involved in any decisions where they have a 
conflict of interest.  The draft policy details the proposed measures for officers to 
declare or make known any potential or actual conflict of interest and the measures 
in place to mitigate the risk of officers making decisions where there is a conflict of 
interest. 
 
Main issues  

 
Authority Register of Staff Interests  
 
The Register of Staff Interests is an Authority procedure where employees should 
declare outside interests where there may be, or could be perceived to be, a conflict 
of interest between their duties as an employee and their personal interests.  The 
declaration covers:  

• Membership of organisations the Authority needs to know about  

• Associations with other businesses  

• Beneficial interest in land or property   

• Certain personal relationships  

• Financial interests in Authority contracts and sponsorship   

 
Declaration of Interest forms are completed by staff on commencement of 
employment and are automatically sent out annually to employees. To make a 
declaration on the Register of Interests, employees complete a register of interest 
form through the staff Portal and which automatically notifies their line manager to 
address and then notifies the Director for final review. Completed forms are 
automatically saved in the Register of Staff Interests 
 
Declaration of Interests forms part of the Employees Code of Conduct and failure to 
follow the Code could mean an employee is referred into formal policies and 
procedures, including the Disciplinary Policy Procedure.  
 
The responsibility lies with the relevant Director to check the returns to ensure that 
the returns are credible, assess whether any declared interests may create a 
potential problem and if there is a potential conflict then to take steps to address it.    
 
Measures in place to mitigate conflicts of interest  
 
There are robust safeguards in place to mitigate the risk of potential conflict of 
interests which are described within the draft appended report.  
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Compliance and Monitoring   
 
It is the responsibility of Directors to check the register of interest returns and to 
acquaint themselves of any potential conflicts of interest and address as appropriate.   
  
Officers who have identified an interest inform their line manager in writing of the 
situation.  This is by completion of an online form which automates the process 
through SharePoint. 
 
From time-to-time internal audit carry out a check of some applications to ensure  
the due processes are being followed.   
 
Relation to Authority Priorities 

 
This is a routine operational adjustment. 
 
Impact Analysis 

 
Legal - ensuring the system is fair, transparent and lawful can minimise the risk of 
potential legal challenges.   
 
Equality and diversity - there are no adverse equality implications arising from this 
report. 
 
Risk 

 
There are a number of risks associated with the decision-making process which are 
both financial and reputational. The measures outlined in the report seek to minimise 
the risk of challenge on the grounds of conflict of interest. 
 
Conclusion and Next Steps 

 
Decisions made by the Authority can have far reaching implications in terms of the 
effect on the future quality of the environment and also the amenities of local 
residents of the city and in some cases financial gain. Decisions have the potential to 
affect the lives of many people. It is therefore important that the decision-making 
process is robust.   
 
The Authority’s Register of Staff Interest process is part of the Employees Code of 
Conduct which applies to all staff and is an important tool to maintain confidence in 
the impartiality of public services. Officers in high-risk posts are required to make an 
annual declaration, even if they have nothing to declare. All officers, irrespective of 
their grade must make a declaration if they have personal interests which could be 
perceived to be in conflict with their Authority duties. 
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At a service level, officers understand the need to inform their line manager in writing 
when there are any potential conflicting interests. The basic principle is that where 
there is any perceived conflict, officers step aside and the work is reallocated to 
another colleague.  This removes the risk of accusations of undue influence or 
impropriety.  It has been some time since the procedure was communicated to 
officers and this will be addressed at a future management meeting.    
  


